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§ Mark Emmons, MLS, EdD
Librarian
Professor

Associate Dean
College of University Libraries & Learning Sciences, UNM

§ Experience in Public Research 1: Highest Research Activity university (UNM) and 
in private liberal arts college (Occidental)

§ Chaired and served on numerous faculty search committees



1. Self-knowledge

2. Career exploration

3. Goal setting

4. Job search



§ Develop an Individual Development Plan 
§ Know yourself
§ Set goals

§ IDP: http://myidp.sciencecareers.org

§ IDP description:

§ http://www.sciencemag.org/careers/2012/09/you-
need-game-plan



§ NSF Science and Engineering 
Indicators 2016

§ https://www.nsf.gov/statistics/2016/n
sb20161/#/figures



§ Get experience with…
§ Teaching

§ Content
§ Pedagogy
§ Advisement

§ Research
§ Scholarship
§ Grants

§ Service



§ Look for research and analysis roles 
in:
§ Advocacy and policy

§ Civil Service
§ Health care
§ Law
§ Intelligence
§ Military
§ Non Government Agency
§ Patents

§ Science agencies



§ Get experience in the sector that interests you.
§ Internship or apprenticeship
§ Job shadow
§ Interview

§ Top entry level jobs (per Ryan Raver 
http://thegradstudentway.com/blog/?p=2153) 

1. Industrial R&D Scientist
2. Product Specialist or Technical 

Marketing Specialist
3. Technical Support Scientist
4. Manufacturing/Operations
5. Technical Writer
6. Medical Science Liaison
7. Consulting
8. Sales (i.e. Field Application Scientist, 

Inside Sales)
9. Recruiter
10. Project Coordinator
11. Technical Applications/Support and 

Customer Education



Margaret Newhouse

Outside the Ivory Tower

1993



Technical Skills

§ Computer literacy

§ Data management

§ Project management

§ Scientific method(s)

§ Statistics

§ Use of lab equipment

Soft Skills

§ Ability to work independently

§ Collaboration and teamwork

§ Communication, oral and written

§ Leadership and administration

§ Problem solving



§ Find mentors

§ Develop network of contacts
§ Informational interviews

§ Increase your visibility
§ On social media
§ In the discipline

§ Develop skills

§ Get experience and build credentials

§ Develop teaching and research 
statements

§ Make time



§ Vacancy to fill gap

§ Job description
§ Required 
§ Preferred

§ Initial screening

§ Phone interview

§ In-person interview

§ References

§ Hiring officer



§ Target university web sites

§ Search Higher Education web sites
§ Chronicle of Higher Education - Vitae
§ HigherEdJobs
§ HERC
§ Inside Higher Ed 

§ Subscribe to listservs in your field; 
read blogs

§ Network

§ Be flexible!



Investigate

§ Understand the job
§ Requirements
§ Preferences
§ P&T 

§ To see where the position fits:
§ Study the catalog and class schedule 
§ Investigate faculty research interests

§ Explore the larger institution
§ Mission
§ Student population
§ Facilities
§ Setting

Sources

§ Internet
§ General search
§ College guides

§ News

§ Mentors and network



Cover Letter

§ Write a new letter for each job

§ Address every requirement

§ Address preferences, highlighting 
those you possess

§ Point to details in CV

CV

§ Tailor to the job description and the 
institution

§ Highlight relevant experience and 
skills

§ Make it easy to find required and 
preferred skills



Group exercise

§ Join group:
§ Liberal arts college: Sweet Briar College
§ Four year and master’s college: Cal Poly Pomona
§ Research university (highest): University of Minnesota
§ Federal / research lab: Sandia National Laboratories
§ Consulting firm: Dunsky Energy Consulting

§ Examine packet to determine requirements, preferences, environment, etc.

§ Summarize 



Individual exercise

§ Pull up your CV. Highlight matches and complementary areas between information 
in the packet and your background.

(For the sake of the exercise, you can pretend that content knowledge was a perfect match 
to your background if needed.)

§ Do you meet the minimum requirements?

§ Do you have the preferred knowledge, skills, and abilities? What are you 
transferable skills?



Phone

§ Communication with search 
coordinator

§ Interview with search committee

In-Person

§ Interviews:
§ Committee
§ Chair/Dean

§ Faculty
§ Students

§ Teaching demo

§ Research talk

§ Social and informal



§ Keep in mind that it is all about fit; if 
you are successful, you will be 
colleagues.

§ Prepare and practice.

§ Dress appropriately; display good 
manners; treat everyone well.

§ Never be negative!

§ Follow up with a thank you letter 
expressing interest in the job.



§ CV

§ Sample syllabus

§ Publications

§ Research needs list

§ Questions to ask



§ Why are you interested in this position?

§ How would you teach (philosophy, motivation, methods, technology):
§ An introductory course? An advanced course?
§ A theory course?
§ A methods course?

§ What course would you like to develop?

§ Tell us about your dissertation (prepare for experts and non-experts).

§ What are your current research interests? Your future research interests?

§ Do you have any questions for us? Is there anything else you would like to share 
about yourself?



Behavioral interview questions ask about specific work experiences in order to 
understand how you might behave in the future. They are usually aimed at seeing if 
you have soft skills.

§ Tell us about a time that you:
§ motivated a student to actively participate in class.
§ saw a problem and took the initiative to correct it rather than waiting for someone else to 

do it.
§ resolved a conflict while working on a team.
§ persuaded a team member who disagreed to see things your way.
§ took the lead on a difficult project.
§ analyzed information to make a decision or recommendation. 

§ What did you do? What would you do differently?



§ Answer behavioral interview questions with a success story using STAR:



Individually select one of the questions from the previous slide. Use STAR to answer: 



§ Be authentic as possible

§ Provide context

§ Know your students

§ Interact with your students and 
facilitate a conversation

§ Keep to your time

§ Demonstrate any claims you make in 
your cover letter



§ Introduce yourself

§ Describe your research study to a 
mixed audience
§ Hypothesis
§ Design 
§ Analysis
§ Conclusions and implications

§ Summarize and invite questions

§ Keep to your time




